MYHUIUATAJIBHOE BIOJPKETHOE JOMKOJbLHOE OBPA30OBATEJBHOE YUPEKIEHUE
Hercknii cax komOuHNpoBaHHOro Buaa Ne 4 ropoga Kponorkun
MYHUIIUMITAJTBHOT'O OBPA3OBAHUSI KABKA3CKHUI PATOH

IHos10:keHue 0 popmMHUpPOBaAHUM, BeJeHHH U XPAHEHUH JIUYHBIX e/
pocnutaHHuKOB MBJOY a/c-k/B Ne 4



I. O0mue moJioKeHUsI

1.1. Hactosmee Ilonoxxenue o popMupoBaHuy, BeACHIN U XPAaHEHUH JIMYHBIX e
BOCIIUTaHHUKOB (nanee IlomoxeHue) paszpaboTaHO — AT MYHUIUTATBHOTO
OIOKETHOTO JOLIKOJIBHOTO 00pa30BaTEeNIbHOTO YUPEXKICHHUS JeTCKUM caj
xomOuHupoBaHHOTO Buaa Ne 4 ropna KpomoTkuH MyHUIIMTIAIEHOTO 00pa30BaHuUs
Kaska3ckuii paifon (nanee - MBJIOVY), B cootBeTcTBHM ¢ DenepalbHBIM 3aKOHOM
Ne 273- @3 or 21.12.2012 «O6 obpasoBanuu B Poccutickoit Deneparum»,
npukazoM MunucrepctBa oOpazoBanus U Hayku Ne 293 ot 08.04.2014 roma «O6
YTBEP)KICHUU TOpsiJIKa IpreMa Ha o0ydeHue Mo o0pa3oBaTesbHBIM IIporpamMmaM
JIOIIKOJIBHOTO oOpazoBanus», denepanbHbiM 3akoHOM OT 27.06.2006 No 152-D3
«O mepcoHaNbHEIX JaHHEIXY», ycTaBoM MBJIOY, ¢ 1eNbio pernaMeHTayii paboTsl
C TUYHBIMH JellaMu BocnuTaHHuKoB MBJIOVY.

1.2. TlonoxeHue omnpenenser MOPSOOK AEHCTBUM BCeX KaTErOpUU COTPYIHHUKOB
MBJIOV, yuacTByroLUX B paboTe C BEIILIEHA3BAaHHON JOKYMEHTALUEH.
1.3.Benenve JIMYHBIX J€JI BOCIIUTAHHUKOB BO3JaraeTcs Ha JEJIONPOU3BOAUTEIS
(kazkmoe ydpe:kJaeHHe Ha3HA4YaeT CBOero OTBETCTBEHHOIO, COIJIACHO
IITATHOIO PACHHCAHHS WIH CAM PYKOBOAUTEJIb). ;

1.4. Pomurenu  (3aKOHHBIE  IPEACTABUTENIM)  BOCIHUTAHHUKOB  HECYT
OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH IIPEIOCTaBIICHHBIX MEPCOHAIBHBIX JaHHBIX,
uX TMOJJIMHHOCTh, CBOEBpEMEHHOE coolbienue 3apenyromemy MbJIOY wmn nuiy
OTBETCTBEHHOMY 3a BeJCHHE JINYHBIX Aesl 00 UX U3MEHEHUHU.

1.5. MBIOY HeceT OTBETCTBEHHOCTh 32 COXPaHHOCTh U KOH(PHUACHIMAIHLHOCTH
CBEJICHU! U JOKYMEHTOB, COJIEPKALIUXCS B JTMUHBIX JeIaX BOCIIUTAHHUKOB.

1.6. Undopmanus JIUYHOrO Jena BOCIHUTAHHUKA OTHOCHUTCS K IE€PCOHAIBHBIM
JAHHBIM U HE MOXXET IepedaBaThbCsl TPETHUM JIMIAM 33 HCKJIIOYEHHEM CIIy4aes,
peyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.7. OTBeTCTBEHHOCTH 3a cOOIII0/IeHNe ycTaHOBIEeHHBIX [lonoxeHreM TpeOoBaHUH
BO3JIaraeTcs Ha BCEX JIML, UMEIOIIUX JOMYCK K JIMYHBIM J€ejIaM BOCIIHTaAHHUKOB.

2. llopsizok opopmiieHHsT JTHYHBIX €.

2.1.JInanoe pmeno BocmuranHMKa MBJIOY — 3TO COBOKYNHOCTH JAaHHEIX O
BOCIIMTaHHMKE, IPEJICTABIEHHBIX B BUJE COOTBETCTBYIOIINX JOKYMEHTOB (MM UX
3aBepeHHBIX Komwif). JIWyHOe Jeno BOCHHUTaHHMKA IPeACTaBsieT coOoi
HHIUBUIYJIBHYIO MMaIKy ¢ ¢aiiamMu, B KOTOPOH HaXOAATCS AOKYMEHTHI (WM HX
3aBepEeHHBIE KOITHN ).

2.2.  ®@opMmupoBaHHE  JIMYHOIO  [Jeja  BOCHUTAaHHHKA  IIPOU3BOIMUTCS
HEIOCPENCTBEHHO IOC/IE ero 3auMCIIeHUs] B YUpeKIeHUe Ha OCHOBAHUM IpUKa3a
3aBeayromiero MBJ/I0VY.

2.3. Jlmynoe neno BepmeTcs Ha Kaxgoro BocnuraHHuka MBJIOY ¢ momenTa
3aunciienns ero B MBJIOVY u 1o otuncinenus BocnutanHuka u3 MBJIOY B cBsi3u ¢
nmpekpalieHueM 00pa3oBaTebHbIX OTHOLIEHUN.

2.4. JInuHOE [e70 BOCIIUTAHHUKA (DOPMUPYETCS U3 CAEAYIOIINUX JOKYMEHTOB:

- myTéBKa-HamnpasieHue B MBJIOV;




- 3asBJICHHE OJHOTO U3 pojuTeNiell (3aKOHHBIX IMpeAcTaBUTeNeil) o mpueme (Ha
ocHoBaHuu 11.14 mip. MuHOG6D. oT 08.04.2014 Ne 293) pebenka B MBJIOVY;

- MEIWUMHCKas KapTa BOCHUTAaHHUKA, KOMHS CTPaxOBOI'O CBHAETENIHCTBA
rocynapcTBeHHOro neHcuoHHoro crpaxoBanusi (CHUWJIC), xomust MeaUIIMHCKOTO
MOJIUCa BOCIUTAHHUKA, KapTa NPOGUIAKTUYECKUX IPUBHBOK, MPUBUBOYHBIN
ceptuduUKaT (B JaTbHEHIIEM HaXOASATCA Y MEAUILMHCKOTO pabOTHHUKA);

- noroBop 00 oOpa3zoBaHHM MO 00pa3OBaTEIbHBIM MPOrpaMMaM JIOLIKOJIBHOIO
00pa30oBaHUs C POIUTEIIMU (3aKOHHBIMU TPEJICTABUTEIISIMI ) peOeHKa;

- corjlacue poauTeNel (3aKOHHBIX MPEeACTaBUTENe) BOCIUTAHHUKA Ha 00paboTKy
WX MTePCOHAIIBHBIX TaHHBIX U MePCOHAIIbHBIX JAHHBIX PeOCHKA;

- KONHS CBHACTEIBCTBA O pErucTpailuu peOEHKa IO MEeCTy MXUTEIbCTBAa WU
JOKYMEHTa, COIep)Kalllero CBENEHUsS O perucTpaluu peb&HKa IO MecTy
’KUTENIbCTBA WU IO MECTY IpeObIBaHNUS;

- KOIIUSI CBUJIETENIbCTBA O POXKACHUU peOEHKA;

- KOomus JIOKyMEHTa, YIOCTOBEPSIOIIero JIMYHOCTh pPOJUTENs (3aKOHHOI'O
MpEACTaBUTENS) WM JTOKyMEHTa, MOATBEP)KAAIOIIEr0 POACTBO 3asBUTENS (WK
3aKOHHOCTB ITPEJICTaBJICHHS TTpaB peOEHKa,; :

- UHbIE JOKYMEHTbI, HeOOXOIUMBbIE 10 OTHOLLIEHHUIO K 3asIBIICHHBIM LIEJISIM.
2.4.Ponutenu (3aKOHHBIE IpeICTaBUTENN) peOeHKa, SBISIOIIETOCS WHOCTPAHHBIM
rpakJIaHWHOM WJIA JIUIIOM 0e3 TpaxJaHCTBa, MAOMOJHUTENIBHO MPEAbIBISIOT
3aBEpEHHbIE B YCTAHOBJIIEHHOM IOPSAKE KOMUH JOKYMEHTA, MOATBEPKIAIOLIETO
PONCTBO 3asBUTENs (WA 3aKOHHOCTh MPEJCTaBICHHUS IpaB OOydaromierocs), u
JIOKYMEHTa, MOJTBEPKIAIOIEero MpaBo 3asBUTeNs Ha npedbiBaHue B Poccuiickoi
Oenepanuu.

2.5. Bce [moKyMeHThl WHOCTpaHHBIE TpakgaHe U JHIla 0e3 TpakIaHCTBa
NPEACTABISIIOT Ha PYCCKOM SI3BIKE HJIM BMECTE C 3aBEPEHHBIM HOTapHUAIBHO
[IEpEeBOJOM Ha PYCCKUM SA3BIK.

3. opsiniok BeaeHUsl, yueTa H XpaHeHUsI JIUYHBIX JeJI.

3.1. Y4er u XpaHEHUE JIHWYHBIX [€J1 BOCIUTAHHUKOB OPTraHU3YIOTCS C ILENIBI0
OBICTPOro U 0e30IKMO0YHOT0 MOKUCKA JIMYHBIX Jell, 00eCHeUeHNs] UX COXPaHHOCTH,
a Takxe oOecledyeHUs] KOH(MUISHIMAIBPHOCTUA CBEACHUN, COAepKaluxXcs B
JOKYMEHTaX JIMYHBIX J1€J], OT HECAaHKIIMOHUPOBAHHOI'O TOCTYIIA. ) ‘

3.2. JInuHele JieNia BOCIIMTAHHHUKOB B IIEPUO/ npebsiBanust B MBJIOVY xpansitcs B
CTPOTO OTBEACHHOM MecCTe, KaOuHeTe PyKOBOIUTEIIS.

3.3. JocTtyn K JHMYHBIM JeNaM BOCIUTAaHHUKOB WMEET 3aBEAyIOIIHA U
nenonpousBoautenb. C pa3pelieHuss pyKOBOAMUTENS IOCTYI K JUYHBIM JejiaM
UMEIOT MeJarorudyeckre pabOTHUKH, AJS MOJydyeHUs: HeoOXoauMol nHpopManuu
O BOCITUTAHHUKE, POJUTENSAX (3aKOHHBIX IIPEICTABUTEIISX ).

3.4. JluuHoe 1eno BOCIIUTaHHUKA JOJKHO OBITH 0OOpMIIEHO B 3-X JTHEBHBIN CPOK,
mocJie u3JaHus npukasa o 3aurcieHnu pedéuka 8 MbJIOVY.

3.5. Jlenonpou3BOUTENs BHOCUT B JINYHBIE Jiejla CBEACHUS O MPUOBITHH, IEPEBOJIE
WY BBIOBITUM BocnMUTaHHUKA (Ne U gaTa mpukasa, rpyImna).



3.6. JlumeBas cTOpoHa JIMYHOM  KapThl  BOCIHATAHHUKA  3aIOJIHIETCS
JEeJIOTIPOU3BOJIUTENIEM M COACPKUT CBEACHHS O BOCIHUTaHHMKE ((pamMuiius, UM,
OTUECTBO, JaTa POXICHMS, IpyImma, B KOTOpylo 3auucieH pebéHok, Noe u mata
TpHKa3a O 3a4MCIeHHH (Ha ocHOBaHMH 1117 mp. MuuOGp. ot 08.04.2014 Ne 293),
Ne norosopa, cBeIeHHS O MTEPEBOIEC WU BBIOBITHN BOCTIMTAHHHKA).

3.7. Tlpu cMeHe naHHBIX O peOEHKe MpeXHs T HHPOPMaLKI 3a4epKUBAETCS
FOPU30HTAJBPHONW UYepTOW, HOBasi IHINEeTCS PSAOO0M, YKa3bIBaeTCsi OCHOBAaHHE
U3MEHEHUH U 3aBepsieTCsl eYaThlo U MOAIUCHI0 PYKOBOIUTES.

3.8. 3anucu B IMYHOM Jejie HeOOXOAUMO BECTH YETKO, aKKypPaTHO.

3.9. Konuyu ITOKYMEHTOB, KOTOPhIE BKIAALIBAIOTCA B JIMYHOE €0, 3aBEPAIOTCS
MOJIITACEI0 pyKoBoauTes u neyateio MBJIOVY.

3.10. JIuuHbIe AeNa BOCIUTAHHMKOB OJHOM IPYMIEl GOPMHUPYIOTCS B OHY IMAIKY.
B mamky BKJIagpIBaeTCsl CIHUCOK BOCIHUTAHHUKOB, 3aBEPEHHBIM DPYyKOBOIUTEIEM
M/JOVY. Crucok BkJIto4aeT B ceOsl JaHHbIE O Ka)KIOM BOCIIUTaHHUKE IPYIIIBI, a
UMEHHO: (GaMWINIo, HMs, OTYeCTBO, JaTy pOXKIEHWs, JOMAIlHUM aJpec,
KOHTAaKTHBII TenedoH pomutens (3aKOHHOrO IpejacTaBuTeNs), Ne norosopa u
JIaTy 3aKIIOUYEeHUSI.

3.11. B Tedyenue ydyeOHOro roja B CIHCOK BHOCSTCSI M3MEHEHUsI, JOMOJHEHUS B
COOTBETCTBHUU C JIBIDKEHUEM BOCIIUTAHHUKOB.

3.12. B Teuenue y4yeOHOrO roja B JIMYHOE JEJIO BOCHUTAHHHUKA MOTYT
JIOTIOJIHUTENIHO BKJIAJBIBATHCS JOKYMEHTHI (MX KOIWU): - JOIOJHUTEIbHOE
corjaiieHue (IOMOJTHUTEIbHbIE COTJIAIEHHUs ) K JOTOBOPY; - 3asBIICHHE POOUTEIEH
(3aKOHHBIX  TIpe[CcTaBUTeNell) peOeHKa O TIpuemMe Ha O0ydeHHe IO
JIOTIOJIHUTEILHBIM 00pa30BaTeIbHBIM IIpOrpaMMaM; HHbBIE TOKYMEHTHI (TiepeueHb
MOeT OBITh JIOIIOJIHEH ).

3.13.KoHTposib 33 COCTOSHHEM JIMYHBIX €] BOCIUTAHHUKOB OCYIIECTBIISIETCS
3aBeaytommM MbJIOVY.

3.14. TlpoBepKa JTUYHBIX J1e] BOCIIUTAHHIUKOB OCYIIIECTBISIETCS] B Hadasle yueOHOro
roja, B TeueHHe yueOHOro rojia o Mepe HeoOX0JUMOCTH.

3.15. JluuHble nella BOCTIMTAHHUKOB, 3aBEPINUBINNX IOIIKOJLHOE O00pa3oBaHUE
JIOCPOYHO, BBIAIOTCS POIAUTENSIM (3aKOHHBIM IIPEICTaBUTENSIM) IIPU OTYUCIECHUN
BocriuTanHuKa U3 MbJIOVY Ha ocCHOBaHHMM UX 3asBICHUSE.

3.16. Ilpu mepeBoje BOCHUTAHHUKOB B JPYro€ [OIIKOJIBHOE YUPEXACHHE I
MOJIyueHUs  JaJdbHEHIero  JOLIKOJBHOIO  00pa3oBaHUs, JIMYHBIE  Jieja
BOCIIUTAHHUKOB, BBIJAIOTCS POIUTENSIM (3aKOHHBIM IPEACTABUTEIISIM) Ha
OCHOBAHHUH KX [IACHMEHHOTO 3asIBIICHHSL.

3.17. JluuHble Jeia BOCIUTAHHHUKOB, 3aBEPIIMBIIMX JOIIKOJbHOE OOpa3oBaHUE
nepenarorcsa B apxuB MBJIOY, rae xpaHsaTcs B TedeHue 1 roa co IHSA OTYUCIEHUS
BocriutaHHuka u3 MBJIOY, 3areM yHHUUYTOXArOTCS IO aKTy  BBIACIEHUS K
YHUYTOXKEHHUIO TOKYMEHTOB, HE ITOJIEXKAIUX XPAHEHHUIO.

4. 3ak04UTebHBIE MOJIOKCHHUSI. _

4.1. B Hacrosmee IlomoxkeHnue mo mepe HeoOXOAMMOCTH, BBIXOJA yKa3aHUH,
peKOMeHJalMi  BBIIECTOSIIUX OPraHOB MOTYT BHOCUTBCA U3MEHEHHsS U
JIOTIOJTHEHUSI, KOTOpbIe yTBepKaatoTcs 3aBeaytomm MBZIOY.




4.2.Cpox pevictBus Hacrosmero IlomoxeHus He OIpaHUYCH. [TonoxeHue
IeHCTBYeT N0 MPUHATHUS HOBOTO.




